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Is the prior year closed?

If the prior year is not closed, you must close it before beginning the new year.

To find out if the prior year is closed:

Select “General Ledger” from the tool bar at the top screen.

Select “Close the Year”

The “Close the Year” Screen is displayed

If the “Prior Year Closed” = “No”, you must be close it before beginning the new year.
If the “Prior Year Closed” = “Yes”, you may proceed to begin new year.
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Back up your data before you close the year.

Start @ newysar on the first day
of every new fiscal year

Close the year after al entries
forthe year are complete.
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Closing the prior year if it is not closed.

If the prior year is not closed, you must close it before beginning the new year.

To close the prior year:

Print the financial statements.

Insure your balance sheet is in balance.

Review the financial statements with your accountant and tax consultant.

Make appropriate year end adjustments.

Select “General Ledger” from the tool bar at the top screen.

Select “Close the Year”

The “Close the Year” Screen is displayed

The “Prior Year Closed” should be “No”.

Click the “Close The Year” Button.  A message “Are you sure you want to Close the Year?” is displayed.  Select “Yes” and the prior year is closed.

Beginning balances are created for your balance sheet accounts for the current year.

The prior year net profit is added to the retained earnings beginning balance for the current year.

The “Prior Year Closed” changes to “Yes”.



Starting the new year
Select “General Ledger” from the tool bar at the top screen.

Select “Close the Year”

The “Close the Year” Screen is displayed

Click the “Start a New Year” Button.  A message “Are you sure you want to Start a New Year?” is displayed.  Select “Yes” and you are ready to enter transactions for the new year.

The “Current Year” updates”,

The “Prior Year Closed” changes to “No”.



Backing up your data

It is extremely important that you back up your data on a daily basis.

Single user computer

Back up the entire StudioDesigner (or StudioShowroom) folder and all of its subfolders on your computer.

The StudioDesigner (or StudioShowroom) folder is probably located in your Program Files folder.

c:\Program Files\StudioDesigner (or StudioShowroom)
Network

Backup the entire StudioDesigner (or StudioShowroom) folder and all of its subfolders on your computer.


The StudioDesigner  (or StudioShowroom) folder should be located on your file server.


c:\StudioDesigner (or StudioShowroom)
General ledger verify

General ledger verify checks your accounting information to insure the integrity of the data.  This function should be performed on a daily basis.

Select “Files” from the tool bar at the top screen.

Select “Restructure”

The “Restructure” Screen is displayed.
The following should be checked to make sure your general ledger information is correct.

Variance = $0

Blank Account = 0

Bad Account = 0

Balance = $0

If the amounts listed above are not 0, please contact your support representative.
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