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Feature Summary

You can define automatic actions to create reminders when item costs are updated. This allows you to

track changes to item costs and who made the change.

Define Automatic Actions
e Enter an UPD PURCH action for automatic reminders when Purchase Costs are updated
e Enter an UPD BUD action for automatic reminders when Budget Costs are updated

e Enter an UPD SELL action for automatic reminders when Selling Prices are updated

Define Employee Security

e Define if an employee has the authority to change or delete automatic reminders

View Iltem Reminders

e View reminders that are automatically created when costs are updated
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Define Automatic Actions
Actions must be setup to define if you want automatic reminders created when costs are updated.

To setup automatic actions
e Select Reminders
e Select the Action Button on the bottom of the screen

e The Action Screen is displayed

Enter new actions for
e UPD PURCH for purchase costs
e UPD BUD for budget costs
e UPD SELL for selling prices

e Change Automatic to Yes if you want reminders created when item costs are updated

ES Action
Actions [ a0y ][ peete |[ cise | =1
| Action | Description ]
Select CFA Reguest Cutting for Approval
m CFAAPROYE 'CFAApproved
[Select ©OM .Checkto sea if COM arrived
Select COM ARRIVE [COM Arrived
Select EMAIL C |Email Glient
Select EMAILY |Email vendor
Select NOTE |Mote
Select PHONE [Phone
Select RESERVE 'F'Iace a FReserve on Fabric
" |selest SHIPTO | advise ship to address
P |select UFD BUD |Update Budgst
" |selest UPD PURCH |Update Purchase Cast
| |Seleet UPD SELL |Update Selling Price
Action: (UPD BUD|
Description: | Update Budoet
Action Days: |0 The number of days added to the Current Date to define the Action Date
Est Days: The number of days added to the Action Date to define the Estimated Completion Date:
Friarity: |1 v |1 Green, 2 vellow, 3Red
Autornatic: |Yes * | Iz an action automatically crested for this type of action
Email Client: [No ¥ | Is the email automatically set to the cliert for this type of action
Email Vendor: |Mo ¥ | Iz the emsil automatically set to the vendar for this type of action
Responsible: ¥ | The defautt emplovee for this type of action
)
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Define Employee Security
You can restrict employees from changing or deleting automatic item reminders.

To define employee security
e Select Files
e Select Employee
e The Employee Screen is displayed
e Select Show Security

e Enter No in Delete Auto Rem to restrict employees from changing automatic reminders

EE Employee

[ showsecurty  |[ Showinactive |[ Add [ Delete ][ Close | —

Employee

| Employee | hame | phone | Email Comections 0| Active
}sg‘_w_‘ LAMNCE Lance Haeherle Lance@StudiolTinc.com 2 Yes
#|Zelect.

Employee: Passward: Office Checks: Yes =l 0
Mame: [ Lance Haebetle Report Security. m PO Checks: Yes v
Address: Employees: [Yes B Enter Checks: |Yes I
City, State, Zip: ||_|| Print Orders: Tes B PO Youchers: Yes v
Fhone: | | Fax | ‘ ‘{WUUV-‘?EW Ves v Er.ﬂer Rec'e!_PlS
EMail: | Lance@StudiolTinc.com ‘ S;rmt Invnlce.s‘. res e \,'le-w Sec2|pta
Tille: | Void Ivoices: Yes hel Frint Address:
Active: [es v Contact: L bl | LA
Start Date: Phone: E DerzieAddre.ss‘ ‘fes ~ Show Gosts: [Yes 7
Termination: o = e nelnneves he View Costs: Yes =
Sacial Security _ Activity 3 : _Rate= ViEWEmﬂL Yes v
Gonnections (D: Department: |01 | Commission %: n Cost Rates: Yes o
General Ledger: Yes | o
&
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View Iltem Reminders

Iltem reminders are automatically created when costs are changed if you have automatic actions defined.

Item reminders are only created if the item is on an order.

To view the item reminders
e Open adesign item
e Change a Purchase Cost or Selling Price
e Select Reminders

e The automatic reminders are in the reminders list

I iicrosoft Access - [Design Item]

i3 s [T & (31508 F (K« b W Type aquestion forhelp = = @ %
Item | =
Glient DOUGLAS v @J Proposal # 0001 Entry
Project v PO# 23 |venetian Console with Markle Top ]
Roor: (001 v Invoice #: |1 ‘ ‘
ltern: 001 =
o Ship Wia: [BestWay ~[]
Terms: (0% Deposit v [ |
Yendor: [MAX ~[ = Fog:
Ship Ta: [CANYON v Date Ren
Sales Cade: FURN v i
Designar: v Sidemark: Venetian Consoley
Inwentany: v
ol = Department: 01 ~[]
Code1: - Specifier. Mo v
Code 2: v s L
Fi Expediting:
inish: [FINISH A v
B . [ Hoecosts |[ mage ][ oupiicate [ sSales Tax |[100% Depost |
Reminders Payments. Specification
Add Delete
~ Action | Date | AdionDste | Days | Completed | Description | Empoyee [ Emai [ Emaied
[CJUPDPURCH & (Br2512007 6252007 |B/2572007  PurchaselnitCost From $3 470,00 To $4,0 LANCE R ~
[ MoTE v 202502007 FMOR00F 10 Delivery LARCE v Max v
.| v ~ v
v
Form Yiew FLTR 2




