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In Outlook, choose File, Import and Export...
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Choose “Import from another program or file” and click Next.

I Import and Export Wizard

Choose an action ko perform:

Export ko a file
Import a WCARD File (wcf)
Impart an iCalendar or wCalendar File {ves

Irmport From another program or File
Import Inkernet Mail Account Settings
Import Internet Mail and Addresses

Descripkion

Import daka from other programs or files, inchuding
ACT!, Lotus Organizer, Personal Folders (LPST),
schedule+, database files, kext files, and okthers,
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Choose “Microsoft Access” and click Next

Import arkile

Select file bype to import from:

ACT! 3.3, 4.3, 2000 Contact Manager For '-.-'-.-'indu:uws
Comma Separaked Yalues (Di0S)
Comma Separated Yalues (Windows)
Lokus Organizer 4.x

Lotus Organizer 5.

Microsoft Access

Microsaft Excel
Cutlook Express 4.x, 5%, B.%
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In the File to Import box browse to the Studio Designer (or Showroom) database on your server. The
normal placement would be C:\Program Files\StudioDesigner\Data\YourData.mdb. Click Next.

Import arkile

File ko impaort:

| C:\Program Files'l,studiu:udesigner'l,Data'l,D-| [Brnwse ]

Options

() Replace duplicates with items imporked
(®) allow duplicates ko be created

() Do not import duplicate items
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Choose a Contacts Folder to receive the new addresses. (If you don’t have one yet, go back and create
one, then start these instructions again.) Click Next.

Import arkile

Select destination Folder:
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Check the box next to “Import ADDRESS” then click Map Custom Fields.

Import arkile

The fFollowing actions will be performed:

[ Import "Account Department” inko Folder: Stul:li. | Map Custom Fields ... |
[ Import "action” inko folder: Studiodddresses  ©)
.Impu:urt "address" inta folder: StudioAddresses
L] Import "address Contact” inka Folder: Studioad.
[ Import "Catalog” into folder: Studinaddresses
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This may take a few minukes and cannok be canceled.
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On the Map Custom Fields Window, map the database fields to the Outlook side by dragging from the left
side (Studio) to corresponding field on the right side (Outlook).

IMap Custom Fields

Drag the walues From the source file on the left, and drop them on the appropriate destination Field
on the right. Drag the ikem from the right to the left ko remove it From the field mapping.
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You can import as many of the fields as you like.



