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Create the Credit

1. Login to your account with Run Payroll and click Reports

2. Click Export Payroll to G/L beneath Accounting Software Integration
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QuickBooks® Data Export > Payroll Data Files

Export Payroll into
G/L

Click on the link to export the payroll data file for the desired pay period to your computer. u

Export Data to G/L =
Charis St Please Note: If you have added new payroll data categories since your last payroll (for

e example: adding new earnings categories like sick or vacation pay or new deductions like a
s medical program), please go back to the Assign Accounts section and assign QuickBooks

accounts to the new payroll data categories before experting your payroll data file.
Setup your export o

Product Guide .
TR e Each payroll data category MUST have a QuickBooks account assigned to it for your export
A‘%cwnl& to be successful.

Assign Accounts -
Have a question about exporting your payroll data file? Check out the Export File FAQ.
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4. Click Save and browse to the Studio Designer folder on your local workstation. Change the file
name to payroll.ixt and click Save
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5. If another file already exists, click Replace
6. Open Studio Designer/Showroom and click Files | Journal Entry

7. Atthe top of the screen click Import Payroll

IEE' Journal Entry

Journal Entry import Payral | [ post ][ print ][ ace peiete ][ ciose |
Standard e e e
| JoumalEntry | Account | Deparment | Date Deseription  Amount
P |select |
numal: ~ Jaumnal # v Check#:
Account#: v Client: w P.O.#
Departmeant: - Project » Invoice
Date: “endor: » Amaount
Description: |
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8. Open Studio Designer/Showroom and click Files | Journal Entry.

9. Click “Yes” to the following and then click “Yes” again.

i Studio Designer

": You are about to run an append query that will modify data in your table.

Are you sure you wank to run this type of ackion query?
Far infarmation an turning off canfirmation messages for dacument deletions, click Help,

Les 4 to [ tes |

10. Review the journal entries and print a copy of you choose.

IEE' Journal"Entry

Journal Entry | mportPayrol || Post |[ Print |[ acd |[ Deete || close |
Standard v v v
Journal Entry Account Department Date Description “Amaunt
| ¥ |seiect EETEEIE 1010 01 61512007 Payrall period Bi1/2007 - 6/15/2007 ($6,710.23)
| Jseest stangard 5580 01 BI152007 | (REGULAR) ' $3,218.70
Select Standard 5580 01 81512007 {SALART) $3,000.00
Select Standard 5520 01 BI5200T | (TRAIN-CA ) ' $037
Select Standard 5520 01 81512007 {CO UNEM-CA} $12.49
Select Standard 5520 01 B152007 (COFICA ) ' $385.56
Select Standard 5520 01 81512007 {COMEDC ) $90.17
Select Standard 15520 01 62007 (FUTA ) ' §2.94
“Journal: |Standard » Journal #: (07 w Check#: | PR 61572007
Account#: (1010 vl Client: v PO.%
Department: |01 w Froject: v Invoice #:
Date: (61512007 Mendor: w Amount; ($6,710.23)
Description: | Payroll period BI/2007 - 61 52007 |

11. Click Post



