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Proposals, Orders, Invoices and other documents can be email as a PDF attachment.  To email a 

document with a PDF attachment you must install the Microsoft PDF Add-in. 

 

To install the Microsoft PDF Add-in 

 

Select the Install PDF Add-in button on the Reports Criteria Screen. 

or 

Go to http://www.microsoft.com/downloads/details.aspx?familyid=F1FC413C-6D89-4F15-991B-63B07BA5F2E5&displaylang=en 

 

The 2007 Microsoft Office Add-in: Microsoft Save as PDF screen is displayed 

Select Continue, Validation Required 

 

 
 

Select Download 

 

 
 
  
 


