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Create the Credit

1. Create a credit item. The credit item can either be added to the original order that the item was sold
on, or to a new order. Enter the vendor as Inventory and select the Inventory ID and original Roll for the

fabric that is being returned. Enter a negative quantity. The item total should be a negative amount.

Designer: |(CHRISTINEQ1 + Showtoom: |FLEMMING G s Order: | 10015801 Client:  CHRISTINEO1 Salesperson: AC v
Christine Intetiors The Flemming Grou Date: | 3/8/2007 CFATO CHH\STINE[ FOB: | fobdet
Phone: [111-345-777 Phone: | 323-034-5499 Resetve Exp: | 272512007 Terms Client: Profarrna |

Attention: Attention Date Reg; | direg F Terms Client: Froforma |+ Mfg Order #:

Qrder#¥: |[DESPO Qrder# | SHWPO Ship Date: | 123172007 Ship Via Client: |BestWay |« Order Date:
) —- Packing Slip: | 31 42007 Terms Yendor: |50% Deposi|+ hifg Inwaice #:
S Tes D . THEELTE - o hd
A

Dickard Widder Industri F Terms Vendor: |Open Accou| Invoice Date;
[Charg Wicder Infustries Ship Via Vendor: |Bestiay Invaice Due:
Address:
S T Sid k [ CHRISTINED1 f THIS SIDEMARK
idemark:
City: | Maspeth e 11378 | |
Aftention: | shiptoattn [ Motes ]|notes |
Fhone: | 123456789 Fax [123456789 [_instructions_| | spec inst |
Vaendor | Inventary | Rall |5a|es Code| Quantity | Unit | Description | Purchase | Selling ‘A
INVENTORY [+ |1001-01 |%10000201-01 |« |[FABRIC | 0 $0.00 $52.00
P [INVENTORY s [1001-01 [+ [10000201-01 v |FABRIC | satin ool rBrick # 1001-01 - CREDIT fpo.00 $62.00
* w [ﬂ M
Wendar Furiture  Falric Ralls Sales Code | #adtem | [Removetem | [ Deleteten |
Commission %: 0 ttetm Sub Total $0.00 ($20.50)
Commission: $0.00 F Cutrency Unit m (G 5 0 a2
Primary [Yes M F Currency Total m [ Ui #0100 00 | =
ftem Total $0.00 ($20.50)
Freight 30,00 30.00
Purchase Total: $0.00 Selling Total: $0.00 Packing $0.00 $0.00
Freight/Cther: $0.00 Freight/Other: $0.00 Cther: $0.00 .
Purchase Total $0.00 Seling Total: §0.00 Sales Tax 50.00/] (51.72) \
Deposit Reg: $0.00 Deposit Reo: $0.00 Itemn Total: 50 (§22.22)
Payments: $0.00 Payments: $20.00 Deposit % on Cost / Freight of | \of 100 | 100
Purchase $0.00 Selling Balance: ($20.00) Deposit Req. $0.0 (§22.22)
%
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2. Receive the returned quantity. Click Files | Inventory. Locate the Inventory ID and click Rolls. Click
Rec beside the correct Roll/Dye Lot. Change “Roll: “ to the correct Roll for the return. Enter a negative

quantity. Click Receive Roll. Click Close to return to the Roll History.

E'Receive Fabric

Receive Fabric

Order# 10000201
.H%A-emzm-m l T
ty:

Quaniy: |-.25] )

comment;
Location:
Prior Rall:

. Raol | Ordered | Received |  Date |
k10000201 1.28 112007
10000201-01 1.25 1202612006/
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3. Receive the returned quantity. Click Rec beside the correct Roll/Dye Lot. A new Roll number will

automatically be entered. Enter the quantity for the new roll and click Receive Roll.

E= Heceive Fabric

Receive Fabric

Inventary 10 1001-01
Description: Satin ool / Brick  # 1001-01
Order# 10000201

Roll: | 10000201-04 || Receive Roll F3
‘Quantity: |0.25

Camment:
Laocation:
Priar Rall: | 10000201-01

Rall | Ordered | Receved | Date |

b | 10000201 125 11142007
10000201-01 125 12/26/2006
10000201-01 025 5/9/2007

4. See Client Refunds for instructions to refund the client the credit balance created in #1.



