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Feature Summary

Studio Showroom allows you to define commissions for a salesperson optionally based on client territory,

sales territory, client, type, product location in the showroom, vendor and sales code.

Setup Standard Client Territories, Sales Territories, Client Types, Locations in Showroom
e Define a standard list of client territories that clients may be associated with, BOSTON
e Define a standard list of sales territories that clients may be associated with, MA
e Define a standard list of client types that clients may be associated with, RES

Define a standard list of locations in the showroom vendors may be associated with, 3RD FLOOR

Attach Client Territories, Sales Territories and Client Types to Clients
e Attach a client territory to a specific client, DOUGLAS belongs to BOSTON
e Attach a sales territory to a specific client, DOUGLAS belongs to MA
e Attach a client type to a specific client, DOUGLAS belongs to RES

Attach Location in Showroom to Vendors

e Attach a location in showroom to a specific vendor, EUROFAB in on 3RD FLOOR

Define Commissions Payable to Salespeople based on the Territories, Location and Vendor
e Define a record for each commission option for a salesperson
e Each commission definition record has a starting date and an ending date
e The commission definitions only apply to orders placed within the starting and ending date
e A salesperson may receive commissions for three client territories
e A salesperson may receive commissions for five sales territories

e A salesperson may receive commissions for one sales territory in a specific client territory

Print the Commission by Territory Report
e Print the commission by territory report to define commissions payable to salespeople

e The report only includes orders based on the date shipped
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Defining Client Territories

Client Territories define areas clients are associates with.

Example:
BOSTON, GEORGIA, NORTHWEST

To enter client territories
e Select Address at the top of the main menu
e Select Codes on the address screen

e Select the Territory button and the territory screen is displayed

B User Code

User Code |_add || Detete || ciose |

Territory w
_ Code Type Code ‘Description
&1.3_@ Territary BRO '
Select. Teritory DADE

-
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Defining Sales Territories

Sales Territories define areas clients are associates with.

Example:
MA, EASTFL

To enter sales territories
e Select Address at the top of the main menu
e Select Codes on the address screen

e Select the Sales Territory button and the sales territory screen is displayed

B User Code

User Code |_add || Detete |[ ciose |

Sales Ter w
: Code Type Code Description
Select Sales Ter CT '
Select Sales Ter |cT2
@-Salés'fer R-E
Select Sales Ter  RAW
%-Salés'fer HAT

w
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Defining Client Types

Client Types define types of clients.

Example:
RES, CON

To enter client types
e Select Address at the top of the main menu
e Select Codes on the address screen

e Select the Client Type button and the client type screen is displayed

B User Code

User Code |_add || Detete |[ ciose |

ClienfType w
| Caode ']'\m B Code Description
Select ClientType GO Contract '
Select ClientType 'RE= | Residential

w
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Defining Locations in Showroom

Locations in Showroom define the location that vendor products are placed in the showroom.

Example:
3RD, MAIN, BACK

To enter locations in showroom
e Select Address at the top of the main menu
e Select Codes on the address screen

e Select the Loc in Showroom button and the location in showroom screen is displayed

B User Code

User Code |_add || Detete |[ ciose |

Location w
. Code Type Code Description
M |ssiect Location 4TH '
| |selsct Location 5TH
@1&_@ Location CH
Sg:_[el:’t_{anatiun 'HH
*|Select '

%[
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Attach Territories to Clients

Optionally attach a client territory or a sales territory or client type to a client.

To enter attach a territory to a client
e Select Address at the top of the main menu
e Select Codes on the address screen

e Select the Territory or Sales Territory or Client Type

ER AT Typo o qusstion for oo 1N

Al

g v (ves
iy | F5 | AduressiD | Name, \ Emall | Phone | Fac | Twe | Adve |
[ ] Select ARUDIN A Rudin tom Vendor Tes
[] Select BECKMANN Barbara Beckmann Vendaor Yes
L] Select BIGFISH Bia Fish Art Vendor Yes i |
L] éﬁgﬁ;CANYON Canyon Concepts 720-530-5200  720-530-5200  Vendar Yes
L] Select DOUGLAS Douglas Desians 949-820-6622  948-820-6622  Client Tes
L] gggg EUROFAB Euro Fabrics 305-774-2323  305-774-2325  Vendar Yes
L] Select GOLDEN Golden Gate Upholstery 415-883-0960  415-883-0562  Vendor Tes
n Select 01 DAN Gnldman Intrrinr Desinn A12-A83%-2165  312-893-215R  Client YR
Address F5 Accounts F7
Salesperson: v Selling Discount %: l:l Selling Taxable: Mo v Cash Account ~[]
Sidemark: | DOUGLAS Purchase Discount % FrExgth_a_agame__ Mo ~ Account#
Resale # |RDOUGLAS e Packing Taxable: Mo - 1099: -
Resale Date: | 7/16/2007 : Wi Bill Other Taxahle: (Mo v Federal ID:
Attention: [Jack | e Tax Location: [ATLANTA v Soclal Securlty #
Cots 1: % PHle e Sl (L D e | Phons Format: U5 v
Code 2: 3 ~ Temms Glfent Open Account o Department: |01 B
Teritory: [BRO ]| Freight Terms Client |Open Account s PaymentVendor: DOUGLAS v
Sales Tamitary CT1 v ] Ghip Yia Yendor. [BestWay v Entered EV" FOB:
Client Type: [RES = Terms Vendor. [50% Deposit v EnteredDate: | |
Lot in Showraom: [4TH ~[ ] Freight Terms Vendar. [50% Deposit »
hotes
o)

Form Yiew
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Attach Location in Showroom to Vendors

Optionally attach a location in showroom to a vendor.

To enter attach a location in showroom a vendor
e Select Address at the top of the main menu
e Select Codes on the address screen

e Select the Loc in Showroom

ER AT Typo o qusstion for oo 1N

Al

g v [res
iy | F5 | AduressiD | Name. \ Email | Phone | Fac | Twe | Adve |
[ ] Select ARUDIN A Rudin tom Vendor Tes
[] Select BECKMANN Barbara Beckmann Vendaor Yes
L] Select BIGFISH Bia Fish Art Vendor Yes i |
L] gﬁgﬁ;CANYON Canyon Concepts 720-530-5200  720-530-5200  Vendar Yes
L] Select DOUGLAS Douglas Desians 949-820-6622  948-820-6622  Client Tes
L] gggg EUROFAB Euro Fabrics 305-774-2323  305-774-2325  Vendar Yes
L] Select GOLDEN Golden Gate Upholstery 415-883-0960  415-883-0562  Vendor Tes
n Select 01 DAN Gnldman Intrrinr Desinn A12-A83%-2165  312-893-215R  Client YR
Address F5 Accounts F7
Salesperson: v Selling Discount %: l:l Selling Taxable: Mo v Cash Account ~[]
Sidemark: | DOUGLAS Purchase Discount % FrExgth_a_agame__ Mo ~ Account#
Resale # |RDOUGLAS e Packing Taxable: Mo - 1099: -
Resale Date: | 7/16/2007 : Wi Bill Other Taxahle: (Mo v Federal ID:
Attention: [Jack | e Tax Location: [ATLANTA v Soclal Securlty #
Cots 1: 3 PHle e Sl (L D e | Phons Format: U5 v
Code 2: 3 ~ Temms Glfent Open Account o Department: |01 B
Teritory: [BRO ]| Freight Terms Client |Open Account s PaymentVendor: DOUGLAS v
Sales Tamitary CT1 v ] Ghip Yia Yendor. [BestWay v Entered EV" FOB:
Client Type: [RES = Terms Vendor. [50% Deposit v EnteredDate: | |
Lot in Showraom: [4TH ~[ ] Freight Terms Vendar. [50% Deposit »
hotes
<
Form view |
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Defining Salesperson Commission Chart
Define a record for each commission option for a salesperson.

To enter commission options for a salesperson
e Select Files
e Select Employee

e Select Show Commission

E=| Salesperson Commission

]
|

g g g g < < 3 [ [
 Balasperson ‘ [ sales Ter | [ Territory | D'@é«ﬁf‘f‘ﬁ?ﬁ‘ [ Location ‘ andor ‘ D’Qﬁh&&mﬁﬂ'| 5@mrﬁfsé1m§€-|  Date From I Date To. |
¥ |Dian T EE - v RES ~ v v v 5 14142007
| |pian v CT2 v v RES v v v v 5 1i112007|
? R v v v R R "

Salesperson Commission

[

Define a separate record for each territory combination a salesperson has.
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Printing the Commission by Territory Report
The commission report can be printed at any time to determine commissions.

To enter print the commission report
e Select Reports
e Select AP Commission by Territory

e Enter the Ship Date From and Ship Date To



